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1. Requesting Agency

MILITARY DEPARTHENT

2. Division or Bureau of Requesting Agency

A

Dispose of present accumulation. No

additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

3. Authorization Requested (Check only one of the squares below).

Establish - retention schedule for re- Microfilm
cords for which there is o continuing
have value to warrant their retention after
the period of time indicated.

and  destroy

originals.

Originals if not microfilmed would be
accumulation. The records will cease to retained for the peried of time indicated.

‘ll».
tem
Nos

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public

Works.

1, | ADMINISTRATIVE ACCOUNTIKG RECORDS

Datess 9L6 - = | '

Guantitys 26 letter-size &rawers and 3 chegkesize transfiles

Annual Accumnlations 3 drawers

Dispossble Amounts 25 oubic feet
Audits State and Federal

This 1ten includes a1l atandard acooumnting forms used by Stats
agencies as supporting data to the final books of entry. Tho Linal

books of entry are to be retained permansntly. Specifically the
supporting records ares

Comptroller of the Treasury

Form No.

E-1-8 '“ﬂw
Distribution

E-l and Bek Transmittal

DD-1 Certificate of Deposit and Bank sit
R-2 (formerly MR-2) andmumc&?mﬁ?

Distridution of Unexpended and Obligated
Balances

Honthly Statenent of Balances

AR

'APPROVED
HALL OF RECORDS COMMISSION

7-—2%)', Division or Bureau Representative
s

\\
"

e

A - The Adjutant General

October 3, 1956

Signature A Title

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission. -

o/s/ € W € 0cT g

Public Works.

Date Archivist ~

Date

Disposal Authorized as Indicated in Col. 6 by Board of

rocg _fI e Loan o reir

v .
Date——"1_ Secretary .
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4 5. Description of Records i 6. Recommendation
: . Describe records accurately. Include title, form number, size of documents, of Hall of Records
-‘lem - work or activity to which the records relate inclusive dotes, and quantity and Board of Public
0. (cubic or linear feet). Show recommended retention period. Works.

thnm Buresu (Departmont of Bud.get."and Procurement,)

1-A , Roquisition for Supplies =
| BT=A Parchass Order >
100-16 Qut-of-Schodule Requisition for Buppliea 2]
39=A and Li0-A Stores Requisition o =
CF-2 Copy of Contract Awarded ST
CF-1 . + Capital Fund Requisition for Bquipment - ©
100/2 Actual Emergency and Repairs Report oL -
27-A Copy of Contract Avarded , o= =
oP-3 Copy of Contract Awarded a
Co T Delivery Invoice o
26-A Notice of Award of Contract <
52 .o ‘Credit Memorandum o
3§ coo Baport of Partial nenvary —
[ =
=

Budgat Bman (Depnrhmut of Bm!get and Procmnt)

BB=1 (Rerv.) Ponneﬂy EB=1 md BB—2 :
" * Budget Schedule Amendment m:set

B.P. Inv. R10) Report of Fixed Assets (annual)

' B.P. Inv, R102 Report of Materials and Supplies (amnual) :

¢ B.P. Inv. 6 Materials and Supplies Prysical Inventory (ammal)

Budget Form Nos.

1thrall ammmmxm(nmammg

. farm statement)

w3 movmrnmsmdmamm by By
, . Personal (U.S. ceupmnoroemal.tom).m Cr o veopes
Bank Deposit Slips . - - :
. Bank Deposit Roceipts
’ i 2 ""’}.\"a ’;Lr\..'d_//v/\./ \
RECOMMENDATIGN: RETAIN FOR THREE YBARS OR UNTIL AUD WSTATE RND'| " LieRETARY i
: m),mvmlsm,mmm-.

2. mmmmmnmusmmovmmnm
0N SCHEDULE, .

o tamn e e PR

PAYROLL (Prier to July 1, 1953). maagemyeopyottmmron
form 48 to be retuined for five years or until audited, whishsver
is later, and then destroyed. (Oeneral Schedule No. G=1, Item l-d,
approved by ths Board of Public Works, Jamuary 11, 195k).
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Commission NO. 3.
5. Description of Records ' 6. Recommendation

o

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dotes and quantity
(cubic or linear feet). Show recommended retention period.

Works.

of Hall of Records
and Board of Public

3.

L.

- PAYROLL JOURNAL - The agency copy is to be retained for three years|

or uwntil audited, whichever 1s later and then destroyed. (Gencral
Schedule No. U=2, Iten 1-d, approvod by the Board of Publis Works,
J_anuaryn,l”hs.‘-._ _

PAYROLL EXGCEPTIONS, Additions and Exceptions < The agency copy is
to be retained for three years or wntil andited, shichsver is
later, and then destroyed. (General Schedule No. G-2, Item 3-b, -
approved by the Board of Publiec Works, January 11, 1954).

PAY WARRANTS Thnagwcyoopyhtoberetaimdtorﬂnveyem
or until audited, whichever is later, and then destroved. (General
Sehadnleno.c-3, Item 3, approved by the Board of Public Works,
May 10, 195k). .

RECEIVING WARRAFTS - The agency copy is to be retained for three
yoars or until sudited, whichever is later, and then dastroyed.
(aenamsmmano.o-h, Item 3, approved by the Board of Public
ms’ Wlo’”su)o

mmmmlww(mmuormmrm)u
to be retained for three years or until auditsd, whichever is
later and then destroyed. (Genaral Schedule llo. G=5, Itenm 3,
memamucm,mm.m).

MASTER AUTHORIZATION

This State-wideo form of the Commissioner of Porsommel is ths author
ization for emtaring the employes's name on the payroll or for mak-
ing any changes in the pay rate. It also shows all pay deductions.
RECOMMENDATION: mmmmmmmmmnsm
nm;or&mmm.onmmmm. mm
-~ IS LATER, AND THEN DESTROY.

LEAVE RECORDS

File includes ths following recordss é i: :/)IWJ_«/

YARY

~ ""RPPROVED
HALL OF RECORDS COMMISSION'

LRV I

SLCRE

mmmnws mmmmwmm,m
1S LATER, AND THEN DESTROY,




